Step for filling VPN Registration form for accessing eOffice on your home laptop/desktop:

1. Go to http://eforms.nic.in, click on login and click login with Parichay.
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Login Notice

«  For ease of user onboarding . eForms has now been
integrated with NIC Single Sign-On Platform (Parichay)
Now. users will be authenticated through Parichay(SS0).

« Ifyou are a Non Gov user, Then Login from eForms
Portal.
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2. Enter you NIC email ID
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Tip of the day

Keep changing your Password often and make them complex
and not guessable.
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Please enter details to proceed m [ - >

Dear Users update your Parichay Authenticator App to avail New Features.
Note:-Only authentic platforms should be used to download Kawach and Parichay
Enter Email Address eg. userid[atldomain[dot]in Authenticator.

Extend ID Upaste Mobile &
Retirea Officers) profiie
Enter Password

B | consent to Parichay Terms of Use
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3. After login update your User Profile (click your user name on the right top corner to go to the
profile update page).
e Update Your Personal Info and click next.
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User Profile

Entrios marked with asterisk (*) are mandatory

DA Onboarding
s50r Namo * Employoe Codo
Distribution List Sorvices
Abc Def 12345
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e Update Organisational info as follows

A. Under the “Search your organisation details” textbox, select North Eastern Indira
Gandhi Institute of Health And Medical Sciences: (Ministry of Health and Family
Welfare).

B. Under “Reporting/Nodal/Forwarding Officer Email’ textbox, enter the email address
of your Reporting Officer (your in charge). Please do not enter the email ID of the
Nodal Officer/Programmer of IT Cell.

C. Enter the Telephone Number.

D. Now Under the “Search your organisation details” textbox, remove the line (Ministry
of Health and Family Welfare) and type NKN.

E. Click on Submit as shown below
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4. Now click on the VPN Service menu (see left menu panel) on the Dashboard page

Total User Requests Total Pending Requests Total Completed Requests

General Filters Total Pending Request
Application Show 3+ entries search:
(0 marror

[ relayserver Appid Email Status Dato *  Actions

No data avaitable in table
Status

[[] Pending Request
[ Rejected Request

[ completed Request
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H £ Type here to search

5. Click Next button as shown below:
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(3 Pieose reod ail instructions carefully

Submission Process  Standard Operating Procedure

= Contact our 24x7 suppert if you have any problems. Phone 1800-111-555 or you can send mail to servicedesk@nic.in

* NIC does not capture any aadhaar related information.
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6. Click on VPN new Request as shown below:
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VPN New Reguest
Request to submit new VPN services for your applicatior]
To formally intiats the provisionidg of VPN access for an authorized ussr/system to sacursly ghnnect to the arganization's intsrnal
network/resourcas from a remota lacation

Click Here

¢

VPN Renew Request
Request to renew VPN permissions o an existing application
7o ssek the extension or renewal of an existing VPN connection that is nearing expiration, snsuring sacured remote acoess to
organizational systems and resources.

Click Here

7. In the next page, enter the details as follows:
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VPN Add/Delete Request
1

Request to new/old issions to an existi
To raise requast for the addition or dalstion of new or old occess parmissions, users, locations, o network rEEoUICes to an existing VPN

connaction

Click Hera

®

VPN Surrender Request
for your existing

Request to
To request the deactivation or termination of an existing ¥PN connaction when it is no longer required by o user, dapartmeant, or
project.

Click Hera

¢ Click on “Select State Coordinator” checkbox and Choose State Coordinator as Rosemary

Maisnam.
¢ Click on Single IP and enter the following:
i. IP address :164.100.121.136

ii. application URL :https://eoffice.neigrihms.gov.in/

iii. destination port : 80,443
iv. Server location : New Delhi

e Remarks: WebVPN for access to eOffice Instance of NEIGRIHMS

e Click Next button
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https://eoffice.neigrihms.gov.in/

8. Check
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your details and click on next button as shown:
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9. In the next page, click on proceed online and click submit button as shown:
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AR B Your request has been
accepted for submission with
Regjistration number VPN~
FORM202603030122. You will ba
intimated Furtherill

£ Go to Home Page

A pashboard | VPN service

o New Request

v

o Review Your Information o Submit your Request

Your Form Has Been Successfully Submitted.

Your form has been submitted and your Registration numbar is VPN-FORM202603030122
For any assistance, please contact on 1800-111-555 or mail us to servicedesk@nic.in.

¥ou can use it to track your request. You can track your request using

Go to Dashboard
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# Now contact your Reporting Officer to forward your request for further process

# Reporting Officer has to login to http://eforms.nic.in to forward the request.

# Once the VPN is created, the user will get the details in his/ her email.

# In case your request cannot be submitted, write to eforms@nic.in

# To use eOffice outside NIC Network first connect to the web VPN using
https://saccess.nic.in (Login using your nic/gov email id)

# There are 3 options to get OTP (SMS/ Mobile Token/ Email Token). Most commonly SMS

option is used.

# Steps to access https://saccess.nic.in are as follows:

I. On the web browser, type saccess.nic.in, the following will be displayed. Type your
neigrihms official email and password and sign in

NIC WEBVPN Sign-in

NIC WebVPN service provides user friendly and secure access to ‘
internal applications over public network.

Users can access internal web applications hosted in NIC Data
Centers over any internet connected device using a web browser.

Please contact your respective NIC coordinator for details

resereing sccounts snd access

Unauthorized access is prohibited. All access is logged on NIC
WebVPN.

== Click here to download HySecure Client.

II. Inthe next page, select send OTP to mobile number and click on send OTP. Enter the
OTP and click on sign in as shown below:

NIC]

Mobile Token based OTP is provided via TOTP supported mobile apps. SMS OTP is provided via text message.

NIC WEBVPN Sign-in

More Authentication required.

NIC WebVPN service provides user friendly and secure access to

internal applications over public network. I @ Send OTP to mobile number 91+*=xx270 I

Mobile Token
U

a d in ata
Center e using a web browser.
Send OTP

Please contact your respective NIC coordinator for details
reqarding accounts and access I |

Unauthorized access is prohibited. All access is logged on NIC — - 1
WebVPN.

== Click here to download HySecure Client.



https://saccess.nic.in/

[ll. In the next page, click on the eOffice_ NEIGRIHMS icon as shown:

BENERELITE TN My Profile  Logout

movalyza.dkhar Unautherized access is prohibited. All access is logged on NIC WebVPN.
Welcome to HySecure
WEB APPLICATIONS
. from .
In case the application/website is Office 3
not working after login into —
saccess, please click on eOffice_ NEIGRIHMS WebVPN_Test
WebVPN_Test. If WebVPN_Test
works then saccess is working

fine. Please contact
application/website providers for
issues related to it.

Last Login Time
Wed Jun 11 2025 14:49:54

GMT+0530 (India Standard
Time)

IV. In the next page, click on Parichay and login to eoffice.

Wednesday, June 11, 2025
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